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Efis No. 86/2011
November 2011
Range: Personnel – Policy Documents
POLICY1
-
Dignity at work policy
POLICY2
-
Disciplinary Policy and Procedure
POLICY3
-
Equality policy
POLICY4
-
Grievance policy and procedure
POLICY5
-
Health and safety policy
POLICY6
-
Use of mobile telephones policy or use of technology in vehicles policy
POLICY7
-
Redundancy policy and procedure
POLICY8
-
Sickness absence management policy and procedures
POLICY9
-
Use of computers, internet and e-mail policy
POLICY10
-
Smoking at Work policy
These forms have received textual and field enhancements to make them more user friendly and should be used immediately.
Technical Section:

Importing Forms

1.
Start the OyezForms software (if you are running a networked copy of the software only one user should have the

 
software open at this point).

2.
Insert the CD-ROM into your CD drive.

3.
Select Admin and then Import new forms… 

4.
When the dialogue box appears, click BROWSE
5.
Double-click on the CD-ROM drive labelled ‘OyezForms’ and select the EFIS folder which this document refers to.  Click OK

6.
The forms listed within this EFIS will appear in the dialogue box

7.
Click Select All
8.
Click Import
9.
Click Done.

If you have any problems please contact Oyez Legal Software Technical Support on 08450 17 55 17
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