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Efis No. 74/2011

September 2011

Range: Legal Aid
AF1

-
Claim for Advocate Graduated Fees (AF1) under Scheme 6

CLAIM1 CHECKLIST
-
Guide to the completion of the CLSCLAIM1

CLAIM2 CHECKLIST
-
Guide to the completion of the CLSCLAIM2

CLSCK3

-
Financial Assessment Forms checklist

CLSCLAIM1
-
Claim for Assessment of Costs or Payment of Costs Following Detailed Assessment in Civil Cases 

CLSCLAIM1A
-
Claim for Costs in Fixed Fee Family Cases

CLSCLAIM1A(NOTES)
-
Guide to the completion of the CLSCLAIM1A 

CLSCLAIM2
-
Report in Civil Cases - Costs Met in Part or in Full by Other Party

CLSCLAIM5
-
Claim for Family Graduated Fee (Counsel)

CLSCLAIM5A

-
Claim for Family Advocacy Scheme (Counsel)

CLSMEANS1

-
Financial Assessment Form

CLSMEANS1 GUIDE

-
Guide for completing form CLSMEANS1

CLSMEANS7

-
Financial Assessment for Family Mediation

CLSPOA1

-
Claim For Payment On Account In Civil Cases (Including Civil Applications Arising From Criminal 





Proceedings)

CLSPOA1(GUIDE)
-
CLS POA1 Claim for Payments on Account – Guidance for Providers

CWORK1
-
Legal Help, Help at Court and Family Help (Lower)

EC_CLAIM1(IMM)
-
Exceptional Case Claim Form - Immigration

EC_CLAIM1(MH)
-
Exceptional Case Claim Form – Mental Health

LAC1

-
Legal Aid Committal Form (New Form)

LF1

-
Litigator Fee Claim – This form should be completed for all litigation fee claims

TFF

-
Tailored Fixed Fee – Annual Claim Adjustment Pack 2011-2012.

The Legal Services Commission has amended the forms listed for use from 3rd October but not before this date. Existing forms which are signed and dated on or before 2nd October will only be accepted until 1st November. Any forms signed and dated on or after 3rd October must be the latest versions.

AF1 and LF1 have been updated to mirror changes to the business process which implements reform to legal aid.

CLSMEANS1 has been amended to incorporate a new evidence checklist.  CLSCK3 and the Guide to CLSMEANS1 mirror corresponding changes to CLSMEANS1.

CLSMEANS7 has been amended to include a section for a partner’s signature. 

CLSCLAIM1, CLSCLAIM1A, CLSCLAIM2, CLSCLAIM5 and CLSCLAIM5A have been revised to refer to the lower threshold where invoices must be produced and/or to clarify the questions on legal help to assist in the calculation of the statutory charge.

The Checklists CLAIM1 CHECKLIST and CLAIM2 CHECKLIST have been re-written to reflect current requirements.

The client declaration in CWORK1 has been altered and EC-CLAIM1(IMM) and EC-CLAIM1(MH) have been amended to incorporate the new provisions for stage disbursement billing.

LAC1 is a new form which should be completed and signed at the committal stage for all either way cases, which are sent to the Crown Court by the presiding magistrates.

LAC1 must be submitted to the Legal Services Commission along with the Claim for Payment form.

TFF has been updated to refer to the correct dates.

___________________________________________________________________________________________________________________________

Case Management Notice

The recommended method for merging data with OyezForms is via 'Field Label' identities, rather than 'Field Numbers.' TOOLS>PRINT ID LABELS will print a list for each form.

________________________________________________________________________________________________​​​​​___________________________

OyezForms V9.01S+

'Export to PDF' option when any form is open. Selecting this option will trigger a 'Save as' dialog, allowing you to choose the export location for the PDF file.  OyezForms cannot edit the content of the PDF files it creates. PDF should be seen as a 'read-only' copy of your work, suitable for archiving, client signature etc. 

To obtain an upgrade, visit: http://www.oyezforms.co.uk/progupdate.asp 
___________________________________________________________________________________________________________________________

Technical Section:

Importing Forms

1.
Start the OyezForms software (if you are running a networked copy of the software only one user should have the

 
software open at this point).

2.
Insert the CD-ROM into your CD drive.

3.
Select Admin and then Import new forms… 

4.
When the dialogue box appears, click BROWSE
5.
Double-click on the CD-ROM drive labelled ‘OyezForms’ and select the EFIS folder which this document refers to.  Click OK

6.
The forms listed within this EFIS will appear in the dialogue box

7.
Click Select All
8.
Click Import
9.
Click Done.

If you have any problems please contact Oyez Legal Software Technical Support on 08450 17 55 17
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