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Efis No.66/2018
May 2018
Range: Personnel – Recruitment 
FORM 101 AF
-
Application Form

FORM 103 IR
-
Interview Assessment Report

FORM 114 PR
-
Probationary Review

FORM 201 IS
-
Interview Summary for Managerial and Senior Staff

FORM 225 IC
-
Induction Checklist

FORM 227 EF
-
Engagement Form

FORM 228 EIF
-
New Employment Information Folder

FORM 99 OAF
-
Internal Application Form

We have amended the listed forms  to reflect the provisions of the EU’s General Data Protection Regulation (GDPR) which came into force on 25th May.

All forms can be used immediately.
__________________________________________________________________________________________________________
Configure Active Library

OyezForms can be configured to a fully automated library management. Once configured, Oyezforms will automatically contact our server and synchronise your form titles against our central database. Visit https://oyezforms.co.uk/help_installation_ALconfig.asp 
__________________________________________________________________________________________________________
Case Management Notice

The recommended method for merging data with OyezForms is via 'Field Label' identities, rather than 'Field Numbers'. TOOLS>PRINT ID LABELS will print a list for each form.

__________________________________________________________________________________________________________
Technical Section:

Importing Forms

1.
Start the OyezForms software (if you are running a networked copy of the software only one user should have the

 
software open at this point).

2.
Insert the CD-ROM into your CD drive.

3.
Select Admin and then Import new forms… 

4.
When the dialogue box appears, click BROWSE
5.
Double-click on the CD-ROM drive labelled ‘OyezForms’ and select the EFIS folder which this document refers to.  Click OK

6.
The forms listed within this EFIS will appear in the dialogue box

7.
Click Select All
8.
Click Import
9.
Click Done.
If you have any problems please contact Oyez Legal Software Technical Support on 08450 17 55 17
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