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Efis No.64/2010

October 2010

Range: Scottish Conveyancing
SCFORM1
-
Application for First Registration

SCFORM2
-
Application for Registration of a Dealing

SCFORM3
-
Application for Registration of a Transfer of Part

SCFORM4
-
Inventory of Writs relevant to Application for Registration

SCFORM5
-
Application for Noting or Entering on the Register

SCFORM9
-
Application for Rectification of the Register

SCFORM10
-
Application for a Report Prior to Registration of the subjects described below

SCFORM11
-
Application for continuation of Reports prior to the Registration of the Subjects below

SCFORM12
-
Application for a Report over Registered Subjects

SCFORM13
-
Application for continuation of Report over Registered Subjects

SCFORM14
-
Application for a Report to ascertain whether or not Subjects have been Registered

SCFORM15
-
Application for an Office Copy
SCFORM16
-
Application to Compare a Bounding description with O.S Map
SCFORM17
-
Application to Compare Boundaries on title plan with O.S Map
RoS introduced a new system, known as Scan and Create, in November of 2008. Application forms and accompanying deeds are electronically scanned at the point of receipt and key information (i.e. parties, price and deed types) is captured by Optical Character Recognition (OCR) technology and used to create the Land Register application record.
The purpose of this change is to speed up the daily intake process and allow RoS staff to complete applications for registration on the basis of the scanned images. Visit http://www.ros.gov.uk/pdfs/update29.pdf for more information.
It is important that one of the two fonts below is used for populating the form:

• Courier 12pt

• Arial 10pt
Please make sure your default font is set to one of the above. Use TOOLS>OPTIONS>STYLES to amend if necessary. 
All text must be typed in UPPERCASE only (no lower case characters should be used) and all characters must fit within the confines of the text boxes. The use of £ signs and commas in monetary fields is also not allowed. OyezForms will convert any fields to uppercase upon tabbing and printing.
All forms should be used immediately.

_____________________________________________________________________________________________________________________________________
Case Management Notice

The recommended method for merging data with OyezForms is via 'Field Label' identities, rather than 'Field Numbers.' TOOLS>PRINT ID LABELS will print a list for each form.

_____________________________________________________________________________________________________________________________________
OyezForms V9.01S+

'Export to PDF' option when any form is open. Selecting this option will trigger a 'Save as' dialog, allowing you to choose the export location for the PDF file.  OyezForms cannot edit the content of the PDF files it creates. PDF should be seen as a 'read-only' copy of your work, suitable for archiving, client signature etc. 

To obtain an upgrade, visit: http://www.oyezforms.co.uk/progupdate.asp 
_____________________________________________________________________________________________________________________________________
Technical Section:

Importing Forms

1.
Start the OyezForms software (if you are running a networked copy of the software only one user should have the

 
software open at this point).

2.
Insert the CD-ROM into your CD drive.

3.
Select Admin and then Import new forms… 

4.
When the dialogue box appears, click BROWSE
5.
Double-click on the CD-ROM drive labelled ‘OyezForms’ and select the EFIS folder which this document refers to.  Click OK

6.
The forms listed within this EFIS will appear in the dialogue box

7.
Click Select All
8.
Click Import
9.
Click Done.
If you have any problems please contact Oyez Legal Software Technical Support on 08450 17 55 17
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