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September 2008

Range: Legal Aid

CDS1

-
Client’s Details Form

CDS10
-
Application for Review of Refusal or Withdrawal of Advocacy Assistance or Representation

CDS12
-
Duty Solicitor Application Form (Criminal Defence Service)

CDS13
-
Application Form for Contribution Towards Fees for Accreditation for Duty Solicitor or Accredited Representative

CDS14
-
Application for Legal Aid in Criminal Proceedings

CDS15
-
Financial Statement for Legal Aid in Criminal Proceedings

CDS16
-
Legal Aid in Criminal Proceedings: Application for Review on the Grounds of Hardship

CDS17
-
Legal Aid in Criminal Proceedings: Statement of Truth

CDS18
-
Exceptional Case Claim Form - Crime [New Form]
CDS2

-
Application for Advice and Assistance

CDS3

-
Application for Advocacy Assistance/Representation

CDS4

-
Application for Prior Authority to Incur Disbursements in Criminal Cases

CDS7

-
Non-Standard Fee Contract Work Assessment Form

CDS8

-
Assigned Counsel’s Fee Note in Criminal Cases

CLSAPP1
-
Application for CLS Funding Certificate Legal Representation: Non-Family Proceedings

CLSAPP11
-
Application for Discharge

CLSAPP3
-
Application for Funding in Family Proceedings Family Help (Higher) and Legal Representation in Family Proceedings)

CLSAPP5
-
Application for CLS Funding Certificate 

CLSCK3
-
Financial Assessment Forms Checklist

CLSCLAIM1
-
Claim for Assessment of Costs or Payment of Costs Following Detailed Assessment in Civil Cases

CLSCLAIM2
-
Report in Civil Cases - Costs met in Part or in Full By Other Party

CLSCLAIM4
-
Claim for Payment on Account in Civil Cases 

CLSCLAIM4A
-
Claim for Payment on Account in Fixed Fee (Public) Law Scheme

CLSCLAIM4A
-
A guide to the completion of CLSCLAIM4A

(NOTES)


CLSCLAIM5
-
Claim for Family Graduated Fee (Counsel)

CLSCM1

(EXTRAPG4)
-
CLSCLAIM1 with 10 additional page 4s

CLSMEANS1
-
Financial Assessment Form

CLSMEANS1 
-
Guide for Completing form CLSMEANS1

GUIDE

CLSMEANS2
-
Means Assessment Form

CLSMEANS7
-
Means Assessment for Family Mediation

CWORK1
-
Legal Help, Hep at Court and Family Help (Lower)

CWORK1_2MH

- 
Legal Help and Controlled Legal Representation - Mental Health

CWORK2(IM)

-
Controlled Legal Representation (Immigration)

CWORK3A(IM)
-
Application for Extension of Upper Costs Limit - Controlled Work (Immigration)
CWORK3B(IM)
- 
Application for Extension of Upper Costs Limit - Controlled Work (Immigration)

CWORK3C(IM)
-
Graduated Fee Scheme - Application for Extension of Disbursement Limit - Controlled Work (Immigration)

CWORK4
-
Application for Review of Refusal or Withdrawal of Controlled Legal Representation

EC_CLAIM1
-
Exceptional Case Claim Form - Civil

(CIVIL)

LF1

-
Litigator Fee Claim

LSCFR1
-
File Review Report and Claim Form

The Legal Services Commission has amended CDS1, CDS2, CDS3, CDS4, CDS7, CDS8, CDS10, CDS12 and CDS13 to include a reference to Employment and Support Allowance, to amend the Equal Opportunities and Disability monitoring sections and to reflect current practice and procedures.

CDS14 and CDS15 have been updated in respect of the Employment and Support Allowance and to amend the Equal Opportunities and Disability monitoring sections.  CDS16 and CDS17 have been amended by the Legal Services Commission at the request of the Criminal Defence Service to ensure consistency.

CDS18 is a new form which replaces EC_CLAIM1(CRIME) whilst CDS9 will no longer be required after 1st October.  Therefore EC_CLAIM1(CRIME) and CDS9 need to be removed from your system(s).  For deletion instructions, please see overleaf.  
PTO.
A field has been inserted on CLSAPP1, CLSAPP3, CLSAPP5 and CLSAPP11 whilst an inactive field for use by the Legal Services Commission has been inserted under the title of CLSCLAIM1, CLSCLAIM2 and CLSCLAIM5.  A reference to hardship has been deleted from CLSCLAIM4, CLSCLAIM4A and CLSCLAIM4A(NOTES).
CLSMEANS1, CLSMEANS1GUIDE, CLSMEANS2, CLSMEANS7 and CLSCK3 have been updated to include Employment and Support Allowance and to amend outdated references to agencies.

Controlled Work forms CWORK1, CWORK1_2MH, CWORK2(IM) have been updated to include Employment and Support Allowance and to amend the Equal Opportunities and Disability Monitoring Sections.  Controlled Work forms CWORK3A, CWORK3B, CWORK3C and CWORK4 have been amended to improve processing.  EC_CLAIM1(CIVIL) has been updated to include advocacy and LF1 to include warrant and hardship payments. 

The LSC has also made an amendment to LSCFR1 to remove all references to civil files which are no longer valid.
Legal aid practitioners are advised that the use of CDS14, CDS15, CDS16 and CDS17 does not become mandatory until 5th January 2009.  However, where an applicant receives Income Based Employment and Support Allowance from 27th October and the case will be heard in the Crown Court, the amended version of CDS14 should be used from 27th October.

All these other amended forms must be used on or after 1st October.  However, old versions of these forms which are signed and dated on or before 30th September will still be accepted by the Legal Services Commission until 31st October after which date the old forms will be rejected.

_______________________________________________________________________________________________________________________
Case Management Notice

The recommended method for merging data with OyezForms is via 'Field Label' identities, rather than 'Field Numbers.' TOOLS>PRINT ID LABELS will print a list for each form.

_______________________________________________________________________________________________________________________
OyezForms latest version 9.00P+ Vista Compliant - Active Library

Once configured, this version of OyezForms downloads forms from the web and imports into your Master Library AUTOMATICALLY. A Broadband connection is required.

To obtain an upgrade, visit: http://www.oyezforms.co.uk/progupdate.asp _______________________________________________________________________________________________________________________
Technical Section:

Importing Forms

1.
Start the OyezForms software (if you are running a networked copy of the software only one user should have the
 
software open at this point).

2.
Insert the CD-ROM into your CD drive.

3.
Select Admin and then Import new forms… 

4.
When the dialogue box appears, click BROWSE
5.
Double-click on the CD-ROM drive labelled ‘OyezForms’ and select the EFIS folder which this document refers to.  Click OK

6.
The forms listed within this EFIS will appear in the dialogue box

7.
Click Select All
8.
Click Import
9.
Click Done.

Deleting Forms 

1. In OyezForms select Admin>Library Maintenance
2. Then double-click Master>Legal Aid.
Select obsolete forms CDS9 and  EC_CLAIM1(CRIME).
3. Press the Delete button on screen.

4. The software will display two ‘Are you Sure’ messages, click Yes to both.

5. Finally, click Done button on screen.

If you have any problems please contact Oyez Legal Software Technical Support on 08450 17 55 17
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