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RANGE: LEGAL AID

CDS6

-
Controlled Work Report Form
CLSAPP1
-
Application for CLS Funding Certificate Legal Representation: Non-Family Proceedings
CLSAPP3 
-
Application for Funding in Family Proceedings (Family Help (Higher) and Legal Aid


Representation in Family Proceedings)

CLSAPP5
-
Application for CLS Funding Certificate 
CLSAPP6
-
Fax Emergency Application

CLSAPP7
-
Family Help (Higher) and Legal Representation in Family Proceedings 
CLSAPP8
-
Application for Amendment of Prior Authority in Civil Cases Including Court Application Arising




From Criminal Proceedings

CLSCLAIM1A
-
Claim for Costs in Fixed Fee Public Law Scheme [NEW FORM]
CLSCLAIM1A(NOTES)
-
A guide to the completion of the CLS Claim 1A [NEW FORM]
CLSCLAIM4A
-
Claim for Payment on Account in Fixed Fee (Public) Law Scheme [NEW FORM]
CLSCLAIM4A(NOTES)
-
A guide to the completion of the CLS Claim 4A [NEW FORM]
CMRF(IMM)
-

Immigration Consolidated Matter Report Form [NEW FORM]
CMRF(FH)
-

Family Help Consolidated Matter Report Form [NEW FORM]
CMRF(MH) 
- 
Mental Health Consolidated Matter Report Form [NEW FORM]
CMRF(TFF)
-
Tailored Fixed Fee Consolidated Matter Report Form [NEW FORM]
CMSF

-
Controlled Matter Start Form

CWORK1
-
Legal Help, Help at Court and Family Help
CWORK1PL
-
Family Help (Lower) Public Law [NEW FORM]
CWORK2
-
Controlled Legal Representation – Mental Health
CWORK2(IM)
-
Controlled Legal Representation (Immigration)

CWORK3A(IM)
-
Application for Extension of Upper Costs Limit – Controlled Work (Immigration) [NEW FORM]
CWORK3B(IM)
-
Application for Extension of Upper Costs Limit – Controlled Work (Immigration) [NEW FORM]
CWORK3C(IM)
-
Graduated Fee Scheme – Application for Extension of Disbursement Limit – Controlled Work



(Immigration) [NEW FORM]
CWORK4
-
Application for Review of Refusal or Withdrawal of Controlled Legal Representation
CWORK4(MH)
-
Application for Review of Refusal or Withdrawal of Controlled Legal Representation [NEW
FORM]
EC-CLAIM1
-
Exceptional Case Claim Form [NEW FORM]
The Legal Services Commission has amended some of its existing forms and drafted new ones for use from 1st October.

CLSAPP1 and CLSAPP6 have been amended to reflect the introduction of the new Unified Contract for civil legal aid.

CLSAPP3, CLSAPP5 and CLSAPP8 have been amended to facilitate the introduction of Family Help.

CLSAPP7 has been amended to reflect a change to exemption for domestic abuse allegations and a new section has been inserted for completion by a mediator where mediation is unsuitable because of fear of domestic abuse.

CLSCLAIM1A is a new form for work conducted at level 3 of the Care Proceedings Graduated Fees Scheme.

CLSCLAIM4A has been introduced for payments made on account under the Care Proceedings Graduated Fees Scheme.

CWORK1 has been amended to cater for the introduction of Family Help.

CWORK1PL is a new form for family lawyers advising parents where a local authority has served them notice under section 31 of the Children Act 1989.

CWORK2 has been amended to reflect new disability monitoring and the unified contract specification and CWORK2(IM) has been revised to cater for the Immigration Specification.

CWORK3A(IM) and CWORK3B(IM) are new forms to ensure a continuing facility for legal aid practitioners to apply for extensions to the Upper Costs Limits in those cases that are not covered by the new Graduated Fee Scheme which will come into force on 1st October.  These two forms effectively replace the current form CWORK3(IM) which therefore needs to be deleted from your system(s). Please see overleaf.
CWORK3C(IM) is a new form to enable practitioners to apply for an extension to the Disbursement Limit for cases funded under the Graduated Fee Scheme.
CWORK4 has been amended to reflect the requirements of the new Immigration Specification and CWORK4(MH) is a new form to cater for the introduction of Family Help.

The Legal Services Commission has added a field to the CMSF form to assist in processing and updating the contract number.

CDS6 has been amended to include a Police Station Identifier field. A revised list of Police Stations and Police Station Schemes will appear on the Legal Services website prior to the mandatory date.

The Legal Services Commission has drafted separate CMRF forms for the new Family Help Scheme, Immigration, Mental Health and TFF matters [CMRF(IMM), CMRF(FH), CMRF(MH), CMRF(TFF)].  These four new forms replace the existing CMRF form which can only be used until 10th October for September’s submissions.  Therefore, form CMRF needs to be deleted from your system(s).  Please see deletion instructions below. 

Clause 15.2 of the Unified Contract Standard Terms 2007 requires all Controlled Work claims to be submitted via the Legal Services Commission’s website.  The Consolidated Matter Report Forms CMRF(IMM), CMRF(FH), CMRF(MH), CMRF(TFF) and Controlled Matter Start Form CMSF should therefore be made and submitted via the Legal Services Commission’s electronic billing system.  Further information can be downloaded from http://www.legal.services.gov.uk .

The Legal Services Commission will only accept CMRF(IMM), CMRF(FH), CMRF(MH), CMRF(TFF) AND CMSF in paper format in “exceptional circumstances” as the Legal Services Commission expects these forms to be filed via its website. 

Finally, EC-CLAIM1 is a new form where a case is ‘flagged’ as exceptional after any CMRF forms or form CMSF has been submitted.
None of these new and amended forms should be used before 1st October.

Importing Forms – Version 8/9 (32Bit software for Windows 98/NT4/2000/XP)

1. Start the OyezForms software (if you are running a networked copy of the software only one user should have the software open at this point).

2. Insert the floppy disk into your floppy drive.

3. Select Admin and then Import new forms…
4. The Import new forms dialog box will appear and a list of the forms contained on the floppy disk will be displayed.

5. Click Select All and then Import.
6. Once complete you will be asked if there are any more forms to import. If no click No.

If Yes; insert the next disk and click Ok.

7. The screen will refresh to display a new list of forms. Follow step 5 again.

8. Once all the disk(s) have all been imported click No.
Deleting Forms – Version 8/9 (32Bit software for Windows 98/NT4/2000/XP)

1. In OyezForms select ADMIN>LIBRARY MAINTENANCE

2. Then double-click MASTER>LEGAL AID
3. Select obsolete form(s) CMRF, CWORK3(IM) 
4. Press the Delete button on screen.

5. The software will display two ‘Are you Sure’ messages, click Yes to both.

6. Finally, click Done button on screen.


Example Screen Shot – Library Maintenance:
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If you have any problems please contact Oyez Legal Software on 020 7556 3201
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