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EFIS No.28/2009

May 2009

Range: Personnel - Policy Documents

POLICY1
-
Dignity at work policy

POLICY2
-
Disciplinary Policy and Procedure

POLICY3
-
Equal opportunities and equality policy

POLICY4
-
Grievance policy and procedure

POLICY7
-
Redundancy policy and procedure
The forms listed have been amended following the changes to the ACAS Code of Practice and changes to the Equality Bill.
All forms can be used immediately.
______________________________________________________________________________________

OyezForms latest version 9.00P+ Vista Compliant - Active Library

Once configured, this version of OyezForms downloads forms from the web and imports into your Master Library AUTOMATICALLY. A Broadband connection is required.

To obtain an upgrade, visit: http://www.oyezforms.co.uk/progupdate.asp ______________________________________________________________________________________

Importing Forms – Version 8/9 (32Bit software for Windows 98/NT4/2000/XP/VISTA)

1.
Start the OyezForms software (if you are running a networked copy of the software only one user should have the software open at this point).

2.
Insert the CD-ROM into your CD drive.

3.
Select Admin and then Import new forms… 

4.
When the dialogue box appears, click BROWSE
5.
Double-click on the CD-ROM drive labelled ‘OyezForms’ and select the EFIS folder which this document refers to.  Click OK

6.
The forms listed within this EFIS will appear in the dialogue box

7.
Click Select All
8.
Click Import
9.
Click Done.

If you have any problems please contact Oyez Legal Software Technical Support on 08450 17 55 17
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