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EFIS No 13/2006

February 2006

RANGE: PERSONNEL – ATTENDANCE
FORM 309 PLR – Paternity Leave Request Form
We have made various amendments to the form listed above to take account of the Civil Partnership Act 2004.  This form is available for your immediate use.
In addition, as part of our on going commitment to you, we are pleased to be able to supply you with 9 free Policy Documents which cover aspects of Employment Law.   These forms have been added at no extra charge and can be used within the OyezForms programme.
Once imported, please see File > New > Personnel – Policy Documents.

POLICY1 - Dignity at work policy 

POLICY2 - Disciplinary Policy and Procedure 

POLICY3 - Equal opportunities and equality policy 

POLICY4 - Grievance policy and procedure 

POLICY5 - Health and safety policy 

POLICY6 - Use of mobile telephones policy or use of technology in vehicles policy 

POLICY7 - Redundancy policy and procedure 

POLICY7 - Redundancy policy and procedure 

POLICY8 - Sickness absence management policy and procedure 

POLICY9 - Use of computers, internet and e-mail policy
DOWNLOAD THIS EFIS FROM WWW.OYEZFORMS.CO.UK
By choosing to download your EFIS from our website you can save both time and money.  Users of the site also benefit from 24 hours access to the additional features only available to www.oyezforms.co.uk.  To access the site you will need your account number and password (defaulted to your postcode).  All customers that cancel disk updates will benefit from a 12 months price freeze and any disk update charges will be instantly waived.  Login for further details.

Importing Forms – Version 8 (32Bit software for Windows 98/NT4/2000/XP)

1. Start the OyezForms software (if you are running a networked copy of the software only one user should have the software open at this point).

2. Insert the CD-ROM into your CD drive.

3. Select Admin and then Import new forms… 

4. When the dialogue box appears, click BROWSE
5. Double-click on the CD-ROM drive labelled ‘OyezForms’ and select the EFIS folder which this document refers to.  Click OK
6. The forms listed within this EFIS will appear in the dialogue box

7. Click Select All

8. Click Import 

9. Click Done

If you have any problems please contact Oyez Legal Software on 020 7556 3201
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