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EFIS No.13/2003

March 2003

RANGE: LEGAL AID

CLSAPP1
-
Application for CLS Funding Certificate. Legal Representation/Ivestigative Help.



Non Family Proceedings
CLSAPP3
-
Application for CLS Funding Certificate. General Family Help and Legal 



Representation in Family Proceedings

CLSAPP7

-
General Family Help and Legal Representation in Family Proceedings – Suitability 




for Family Mediation

CLSAPP8

-
Application for Amendment or Prior Authority in Civil Case

CLSADMIN1
-
Preservation or Recovery under the Statutory Charge and Request to Postpone 




Enforcement

CLSMEANS1
-
Means Assessment Form.  For Applicant not Receiving Income Suport or 




Income-Based Jobseeker’s Allowance (88 & 99 Act Cases)

CLSMEANS2
-
Means Assessment Form. For People who Receive Income Support or 




Income-Based Jobseeker’s Allowance.  (88 & 99 Act Cases)

CLSMEANS6
-
Means Assessment Form for Suppliers to Provide Details of Means to the 




Commission Where Fax Emergency Application is Being Made on Form 




CLSAPP6 or to Accompany CLSAPP3

L17

-
Statement of Earnings

CLSCLAIM1
-
Claim for Assessment of Costs or Payment of Taxed Costs in Civil Cases

CLSCLAIM2
-
Report in Civil Cases – Costs Met in Part or Full by Other Party

CLSCLAIM5
-
Claim for Family Graduated Fee (Counsel)

COC

-
Certificate Outcomes Checklist

CMSF

-
Controlled Matter Start Form

CMRF

-
Consolidated Matter Report Form
CDS3

-
Application for Advocacy Assistance/Representation
CDS10
-
Application for Review of Refusal or Withdrawal of Advocacy Assistance or 



Representation by a Solicitor

CDS13

-
Application Form for Contribution Towards Fees for Accreditation for Duty 




Solicitor of Accredited Representative

CRIM_B

-
Statement of Means for Right to Representation in Criminal Proceedings in the




Crown Court
The Legal Services Commission has amended the forms listed above which must be used from 1st April but not before this date.

CLSCLAIM1 and CLSCLAIM2 have both been revised to enable legal aid suppliers to record the new case outcome codes which come into force on 1st April.  Guidance on the use of these new codes can be found in the Certificates Outcomes Checklist (form COC) which has been added to your range alongside CDS13 which used only to be accessed via the Legal Services Commission’s website.

Practitioners should discard both the Criminal and Civil Keycards ABWOR37, ABWOR37A and CLSADMIN5. Please

see deletion instructions overleaf.

These new and amended form cannot be used before 1st April so practitioners must continue to use the current versions of all these forms until 31st March but not thereafter.

CRIM_B has been amended by the Lord Chancellor’s Department to reflect the introduction of the Tax Credits Act 2002 on 7th April 2003. CRIM_A remains unaffected by these changes.

Finally, the macro has also been enhanced on CDS7 and is enclosed for your use.

An Online Forms Catalogue, updated automatically with each EFIS, is available within the OyezForms >HELP Menu or START>PROGRAMS>OYEZLEGALFORMS>OYEZFORMS CATALOGUE.
Importing Forms – Version 7&8 (32Bit software for Win95/98/NT4/2000/XP)

1. Start the OyezForms software (if you are running a networked copy of the software only one user has the software open at this point).

2. Insert the update disk into your floppy drive.

3. Select Admin and then Import new forms…
4. The Import new forms dialog box will appear and a list of the forms contained on the update disk will be displayed. Click  Select All and then Import.
5. Once imported you will be asked if there are any more forms to import. If there are click Yes; insert the next disk and select OK.

6. The screen will refresh to display a new list of forms. Follow step 4 again.

7. Once the disk(s) have all been imported select No.

Deleting Files under Windows 95/98/2000/NT/XP for Version 7 & 8

1. Click ADMIN>LIBRARY MAINTENANCE, then double-click MASTER>LEGAL AID

2. Highlight obsolete forms using the Shift and Page Down or Arrow Down keys onthe keyboard and press the Delete button on screen.

3. The software will pop-up two ‘Are you Sure’ messages, click Yes to both.

4. Repeat for subsequent forms.

5. Finally, click Done button on screen.
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Example Screen Shot – Library Maintenance:

If you have any problems please contact Oyez Legal Software on 020 7556 3201
[image: image2.png]