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Efis No.107/2018
September 2018
Range: Personnel - Attendance
FORM 216 SCC
-
Sickness Self-Certification
FORM 217 SAR
-
Sickness Absence Record
FORM 219 RTW
-
Return to Work Interview Record
FORM 220C ARC
-
Employee Attendance Record (Jan - Dec 2019)
FORM 220D ARC
-
Employee Attendance Record (Apr 2018 - Mar 2019)
FORM 220S ARC
-
Employee Attendance Record Card Academic Year 2018/19
FORM 302 TODE
-
Time Off For Dependant's Emergencies Notification Form
FORM 303 AMR
-
Access to Medical Reports Act Employee Medical Report
FORM 304 AMC
-
Access to Medical Reports Act Employee's Consent Form
FORM 309 PLR
-
Application for Ordinary Paternity Leave
FORM 312 NEF
-
Shared Parental Leave Notice of Entitlement Form
FORM 314 NVE
-
Shared Parental Leave Notice of Variation of Eligibility
Forms listed have been amended in relation to the Data Protection Act 2018 (incorporating the General Data Protection Regulations 2018).

All forms can be used immediately.
For details of field amendments please go to: http://oyezforms.co.uk/fieldchanges
__________________________________________________________________________________________________________
Case Management Notice

The recommended method for merging data with OyezForms is via 'Field Label' identities, rather than 'Field Numbers'. TOOLS>PRINT ID LABELS will print a list for each form.

__________________________________________________________________________________________________________
OyezForms V11.01F
OyezForms version 11 introduces enhanced text formatting. This requires extra information to be stored in the saved file format.  Files created or edited in version 11 cannot be opened in earlier versions of OyezForms.  If you upgrade, you should ensure that all users will be running version 11.01A or above.  For further information, please visit:  http://www.oyezforms.co.uk/help_enhanced_text_formating.asp
_______________________________________________________________________________________________________________________

Technical Section:

Importing Forms

1.
Start the OyezForms software (if you are running a networked copy of the software only one user should have the

 
software open at this point).

2.
Insert the CD-ROM into your CD drive.

3.
Select Admin and then Import new forms… 

4.
When the dialogue box appears, click BROWSE
5.
Double-click on the CD-ROM drive labelled ‘OyezForms’ and select the EFIS folder which this document refers to.  Click OK

6.
The forms listed within this EFIS will appear in the dialogue box

7.
Click Select All
8.
Click Import
9.
Click Done.
If you have any problems please contact Oyez Legal Software Technical Support on 08450 17 55 17
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