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Efis No.78/2012
November 2012
INFORMATION ONLY – NEW RANGE OF LAW SOCIETY COMPLIANCE FORMS

From January 2013, solicitors’ firms must have appointed a Compliance Officer for Legal Practice (COLP) and a Compliance Officer for Finance and Administration (COFA) under the requirements of the Legal Services Act 2007.

Oyez is pleased to offer our customers 13 new forms which have been adapted from the Law Society’s COLPs Toolkit and COFAs Toolkit which the Law Society originally published in June.

COLP1
-
Risk Register

COLP2
-
Compliance Gap Analysis

COLP3
-
Monthly Compliance Monitoring Form

COLP4
-
Record of Meetings with Complaints Partner

COLP5
-
Internal Breach Report Form

COLP6
-
Breach Register

COLP7
-
Breach Review Form

COLP8
-
Record of Reports Submitted To SRA

COFA1
-
SRA Guidelines – Accounting Procedures and Systems Checklist

COFA2
-
Matter File Review Template

COFA3
-
Template for the Recording of Material Breaches Internally

COFA4
-
Template for the Recording of Non Material Breaches Internally

COFA5
-
Examples of Key General Controls Expected to be in Place in Law Firms

The annual cost of subscribing to this range includes payment of a licence fee to the Law Society.

Customers who want to order this new range should contact Legal Software either on 08450 175517 or by e-mail to sales@oyez.co.uk.

_______________________________________________________________________________________________________________________​__________________
Case Management Notice
The recommended method for merging data with OyezForms is via 'Field Label' identities, rather than 'Field Numbers'. TOOLS>PRINT ID LABELS will print a list for each form.

_________________________________________________________________________________________________________________________________________
OyezForms V10.00F and above

OyezForms now supports multiple Practice Details, an Undo feature to restore deleted text, an editor to maintain Local Authority databases and Improved library searching.
To obtain an upgrade, visit: http://www.oyezforms.co.uk/progupdate.asp 
_________________________________________________________________________________________________________________________________________
Technical Section:

Importing Forms

1.
Start the OyezForms software (if you are running a networked copy of the software only one user should have the

 
software open at this point).

2.
Insert the CD-ROM into your CD drive.

3.
Select Admin and then Import new forms… 

4.
When the dialogue box appears, click BROWSE
5.
Double-click on the CD-ROM drive labelled ‘OyezForms’ and select the EFIS folder which this document refers to.  Click OK

6.
The forms listed within this EFIS will appear in the dialogue box

7.
Click Select All
8.
Click Import
9.
Click Done.

If you have any problems please contact Oyez Legal Software Technical Support on 08450 17 55 17
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