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April 2005

RANGE: LICENSING

LIC1
-
Application for a Personal Licence

LIC2 
-
Application to Renew a Personal License under the Licensing Act 2003
LIC3
-
Disclosure of Convictions and Declaration under the Licensing Act 2003
LIC3a
-

Application for a Personal Licence under Section 117 of the 2003 Act Made by the Holder of a




Justice’s Licence During the Transitional Period
LIC3b
-
(Part A): Application for an Existing Licence to be Converted to a Premises Licence under the


Licensing Act 2003 and (Part B): Application to Vary the Premises Licence Simultaneously
LIC3c
-
Form of Consent Given by the Person Whom The Applicant Wishes to be the Premises Supervisor
LIC3d
-
Form of Consent Given by the Person Who Holds the Existing Licence
LIC3e
-
(Part A): Application for an Existing Club Certificate to be Converted to a Club Premises




Certificate under the Licensing Act 2003 and (Part B): Application to Vary the Club Premises




Certificate Simultaneously

LIC4
-

Notification of an Interest in Premises under Section 178 of the Licensing Act 2003
LIC5
-

Application for a Premises Licence to be Granted under the Licensing Act 2003
LIC6
-

Notice of Application for Premises Licence
LIC7
-

Application for a Provisional Statement to be Granted under the Licensing Act 2003 

LIC8
-
Notice of Application for a Provisional Statement
LIC9
-
Application to Vary a Premises Licence under the Licensing Act 2003
LIC10
-
Notice of Application to Vary a Premises Licence

LIC11
-
Application to Vary a Premises Licence to Specify an Individual as Designated Premises


Supervisor under the Licensing Act 2003

LIC12
-

Application to Transfer Premises Licence to be Granted under the Licensing Act 2003

LIC13
-
Interim Authority Notice under the Licensing Act 2003

LIC14
-

Application for the Review of a Premises or Club Premises Certificate to be Granted under



the Licensing Act 2003

LIC15
-

Declaration for a Club Premises Certificate to be Granted under the Licensing Act 2003

LIC16
-

Application for a Club Premises Certificate to be Granted under the Licensing Act 2003 

LIC17
-
Notice of Application for a Club Premises Certificate
LIC18
-
Application to Vary a Club Premises Certificate to be Granted under the Licensing Act 2003

LIC19
-
Notice of Application to Vary a Club Premises Certificate
LIC20
-
Consent of Individual to Being Specified as Premises Supervisor
LIC21
-
Consent of Premises Licence Holder to Transfer

PLEASE NOTE – After Importing this update you will notice that some titles have a 1964 suffix e.g. LIC1(1964).
This indicates that the form relates to the Licensing Act 1964. Those WITHOUT the 1964 suffix relate to the

Licensing Act 2003 e.g. LIC1.

The Licensing Act 2003 received Royal Assent in July 2003 and replaces the existing system for licensing clubs, public houses, theatres, cafés and restaurants.

The 2003 Act requires licensing authorities to authorise the sale and supply of alcohol and to maintain a register recording detailed information about these licensed establishments.

The Licensing Act 2003 (Personal Licences) Regulations 2005 prescribe the forms to be used by people who do not possess a licensing qualification but who wish to apply for a personal licence on LIC1 or who want to renew a personal licence using LIC2.
LIC3 is used to disclose details of any criminal convictions whilst LIC3a is an application made by someone who already holds an existing licence but who wants to apply for a personal licence between 7th February and 6th August 2005.
The Licensing Act 2003 (Transitional Provisions) Order 2005 prescribes the forms to be used from the first appointed day under the 2003 Act (i.e. 7th February) during the transitional period which will end on the second appointed day which is likely to be in November.  LIC3b is the application for someone who holds a justice’s licence to convert such a licence to a new premises licence.  LIC3c and LIC3d are forms which facilitate this application.  LIC3e is an application by a licensed club to convert their existing justices’ licence to a new club premises certificate under the 2003 Act.

The Licensing Act 2003 (Premises Licences and Club Premises Certificates) Regulations 2005 prescribe LIC5, 7, 9, 11, 12, 13, 14, 15, 16, 18, 20 and 21 for use in applying for these new types of premises licence and club premises certificates.

The new Licensing rules require certain types of application to be advertised in the local press and publicly displayed on the premises.  In the absence of any official forms, we have drafted LIC6, 8, 10, 17 and 19 to be used for these purposes.  Practitioners must follow the instructions provided on screen when displaying these forms as public notices on the property.
The Government will confirm the date of the second appointed day by regulations later this year which is likely to be in November. Licensing practitioners will no longer be able to use the forms which we offer under the 1964 Licensing Act after the second appointed day.
Finally, form LIC8A is now obsolete and should now be removed from your system(s). Please see deletion instructions below.
*** EFIS UPDATES ON CD ***

Oyez are pleased to announce that all future EFIS updates will be available on CD. If you would like to 

receive future EFIS updates on CD then please email legal.software@oyezstraker.co.uk with your 

company details, or alternatively contact Support on Tel: 020 7556 3201.

DOWNLOAD THIS EFIS FROM WWW.OYEZFORMS.CO.UK
By choosing to download your EFIS from our website you can save both time and money.  Users of the site also benefit from 24 hours access to the additional features only available to www.oyezforms.co.uk.  To access the site you will need you account number and password (defaulted to your postcode).  All customers that cancel disk updates will benefit from a 12 months price fee and any disk update charges will be instantly waived.  Login for further details.
** OYEZFORMS LATEST VERSION V8.06F - FORTHCOMING SDLT FORM PHASE 2 RELEASE **

The new version is required to ensure 2-D barcodes appear on Phase 2 forms. Please note that Windows 98+, or NT4 SP6+ is required. For further information please visit http://www.winbarcode.com/barcode-faq.html
Due to strict Inland Revenue validation requirements, please note the following points regarding V8.06F:

1. Form macros will be enabled at ALL times (Phase 2 SDLT forms only)

2. It will no longer be possible to view form macro code (Phase 2 SDLT forms only)

3. It will no longer be possible to save forms to User or Custom libraries (Phase 2 SDLT forms only)
To obtain an upgrade, please visit http://www.oyezforms.co.uk/ or contact Support on Tel: 020 7556 3201 or email mailto:support.legal.software@oyezstraker.co.uk
Importing Forms – Version 8 (32Bit software for Windows 98/NT4/2000/XP)

1. Start the OyezForms software (if you are running a networked copy of the software only one user should have the software open at this point).

2. Insert the floppy disk into your floppy drive.

3. Select Admin and then Import new forms…
4. The Import new forms dialog box will appear and a list of the forms contained on the floppy disk will be displayed.

5. Click Select All and then Import.
6. Once complete you will be asked if there are any more forms to import. If no click No.

If Yes; insert the next disk and click Ok.

7. The screen will refresh to display a new list of forms. Follow step 5 again.

8. Once all the disk(s) have all been imported click No.
Deleting Forms – Version 8 (32Bit software for Windows 98/NT4/2000/XP)

1. Click ADMIN>LIBRARY MAINTENANCE, then double-click MASTER>LICENSING
2. Highlight obsolete form(s) LIC8A using the left mouse and press the Delete button on screen.

3. The software will display two ‘Are you Sure’ messages, click Yes to both.

4. Finally, click Done button on screen.


Example Screen Shot – Library Maintenance:
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If you have any problems please contact Oyez Legal Software on 020 7556 3201
[image: image2.png]Name Desciption Revied =
LIC5(1964] Notice of Application for Certificate und... 1/7/2002
ucs Noliosof Applicaion for a Pemises Lc. . 7/2/2005
ucs Extensin of Pemited Hours Evening)  25/5/2000
LIC(1364) Estension of Permitted Hours (Evening)  26/5/2000
e Application for a Provisional Statement ... 7/2/2005
ue? Extension of Pemited Hours (femocn)  26/5/2000
LIC7(1964) Estension of Pemitted Hours (Aftemoon)  27/5/2000
ucs Noliceof Applcalion for a Povisane .. 7/2/2005
ucs Nolioeof Applicaion fr New Justces .~ 30/6/2002
LICB(1364) Notice of Application for New Justices 1/7/2002
Noliosof Applicaion fr OffLicense (.. 30/6/2002
Notice of Application for OffLicense (E... 1/7/2002
Applcaon'to vy a pemises ence .. 7/2/2005
Noliceof Applcaion for & Protecton 0. 30/6/2002
LICS(1964) Notice of Application for a Protection 0...  1/7/2002
‘ | >

mgaton 2]

Inhertonce Tat /In
Insolvency Bankiup
Insalvency Compani

Inslverey Patrer!
Landiord & Tenant
Landiord & Tenant b
Legal Aid

& Licensing .
e 8 DL,J

Importforms to Master Libray

|




